Educational Advising Center

announces a new vacancy 
for the position of a Project Coordinator
EAC hereby invites applications from qualified candidates for the position of a project coordinator for the project “Supplementary Scholarships for Youth Coming from Socially Vulnerable Families”, financed by the Open Society Institute - Emergency Fund.
The above mentioned project aims to offer supplementary scholarships for young people that have less access to educational services: coming from families with a low income, from families with many children, orphans or those who are under guardianship, and those coming from ethnic minorities, both from urban and rural areas.
The project will contribute to diminishing the unequal access to educational opportunities, thus offering to young people from unfavorable conditions both necessary financial and informational support to help them integrate in the society, also, to contribute to the process of human development and employment.
The project will be carried out in partnership cooperation with the institutions of higher education from Moldova, the non-governmental and private sectors.

Offer type: Full-time

Project duration: 3 years

Responsibilities:

· project coordination and implementation;
· preparation and setting-up of planned activities;

· assurance of information circulation within the project and mass-media;

· assurance of communication and cooperation with project partners;
· monitoring and evaluation of the project activities, as well as compilation of narrative reports regarding the implementation of the project;

· frequent site visits in order to ensure project accomplishment.

Requirements:

· diploma of higher education in social sciences and/or humanities;
· experience in project management and promotion;

· experience in elaboration of action plans and their implementation;

· fundraising abilities;

· substantial knowledge of the educational system of the R. of Moldova, as well as knowledge of the private and non-profit sectors;
· organizational abilities, proactive attitude, communication skills based on problem solving;

· analytical thinking, stress resistance, ability to solve tasks in a limited time-frame;

· abilities of interpersonal and institutional communication, team-work spirit;

· ability to fluently speak and write in the Romanian, English and Russian languages, clarity and concision in written and verbal communication;
· substantial knowledge of PC (MS Office, Internet, E-mail, etc.,);
· attractive appearance.
To apply for this position, candidates should present the following documents:

· motivation letter;
· Curriculum Vitae;

· scanned copies of documents attesting higher education;

· scanned copy of the ID (buletin de identitate).

Documents should be sent no later than the 15th of February 2010 to the following e-mail addresses: amuset@eac.md; eac@eac.md with the subject line “Concurs coordonator proiect”, or submitted to the Educational Advising Center, Chisinau, Stefan cel Mare bvd., 148, office 22.
Contact person:

Angela Muşet – Scholarship Programs Director
ONLY the short listed candidates will be contacted for interview.

